
NOMBRE DE LA EMPRESA
Registered in Ireland No. NÚMERO DE REGISTRO
Terms of Employment (Information) Act 1994 

Written Statement of Terms of Employment 
(Contract of Employment) 
18 September 2019 
Parties to the contract:
The parties to the contracts are: 

Employer: NOMBRE DE LA EMPRESA
                  DIRECCIÓN DE LA EMPRESA EN IRLANDA

Employee: NOMBRE DEL EMPLEADO
	      DIRECCIÓN DEL EMPLEADO 

Introduction 
This statement applies to ROSEMARIE PELEY

This statement confirms your employment with NOMBRE DE LA EMPRESA and sets out the main particulars of the terms and conditions of employment in accordance with the requirements of the Terms of Employment (Information) Act, 1994 and 2001.

The policies and procedures contained in NOMBRE DE LA EMPRESA employee handbook, as amended from time to time, should be read in conjunction with these terms and conditions. The employee handbook does not constitute contractual terms and may be amended, revoked or added to at any time at NOMBRE DE LA EMPRESA sole discretion. 

You are requested to familiarize yourself with the policies and procedures held therein and take all necessary steps to ensure that they are properly observed. Particular attention should be paid to NOMBRE DE LA EMPRESA disciplinary policy, grievance policy, and dignity at work policy in order to be familiar with your rights and responsibilities under these. Where there is any conflict between this contract and the handbook, the contract will supersede the handbook.

You will be required to sign and return a copy of this contract of employment, on the last page where indicated, in acknowledgement that you have read and accepted the terms and conditions outlined. 
Failure to adhere to the policies and procedures of NOMBRE DE LA EMPRESA can result in disciplinary action up to, and including dismissal.

Start Date 
The commencement date of this contract is 02 January 2022. 

Probationary Period 
Initially, your employment will be on a probationary basis for a period of 6 month(s), which may be extended to take into account any periods of absence authorised or unauthorised. NOMBRE DE LA EMPRESA may terminate your employment at its discretion during the probationary period. 

During your probationary period an assessment of work performance, conduct and attendance may take place and NOMBRE DE LA EMPRESA  reserves the right to extend your probationary period should it be deemed necessary. 

During the probationary period either you or NOMBRE DE LA EMPRESA may terminate this employment on the giving of notice in line with the Minimum Notice and Terms of Employment Acts 1973 to 2001, and the provisions of the company disciplinary procedures will not apply.

NOMBRE DE LA EMPRESA at all times reserves the right to pay you your basic salary in lieu of notice. 

Position 
Your appointment will be that of CARGO OFERTADO You will be required to be flexible in this position and to carry out such tasks as may reasonably be required of you from time to time by NOMBRE DE LA EMPRESA 

Place of Work 
Your place of work will be DIRECCION DE LA EMPRESA

Type of Contract 
You are employed on a full-time permanent contract. 

Employment outside of State 
You will not be required to work outside the State for a period of more than one month. 


Hours of Work 
Your normal working week will be 39 hours. Normal hours are 9.00 am to 5.30 pm, Monday to Friday. 

However, you are expected to be co-operative in working outside these hours if necessary. 

Rest Breaks 
You will receive rest breaks in line with The Organisation of Working Time Act. 

Pay 
Your rate of pay will be €32000.00 per annum. 
Unless specified otherwise by legislative requirements, custom and practice or administrative arrangements, this is payable in arrears. 
You will be paid monthly by credit transfer. 
For the purpose of the National Minimum Wages legislation your pay reference period is a month and you are entitled to request a statement of pay for any reference period during the previous 12 months. 
Overtime will be paid in exceptional circumstances when required to work outside of normal hours 

Holiday Entitlement 
Your annual leave entitlement is 20 days (pro-rata) per annum. Your annual leave must be taken within the holiday year, which runs from 1 January to 31 December, The leave must be taken at such times as are convenient to NOMBRE DE LA EMPRESA. You may be required to set aside a number of days each year to cover periods of organisation shutdown, for which you will receive a minimum of one month's notice. 

Holidays must be agreed with your manager as early as possible. NOMBRE DE LA EMPRESA will try to accommodate holiday dates, but the needs of the business may have to take precedence, particularly where inadequate notice is given. 

NOMBRE DE LA EMPRESA reserves the right to nominate when holidays may be taken. In such cases a notice period of at least one month will be given. Unused holidays generally cannot be carried over from one year to the next without prior approval.
 
Your entitlement to Public Holidays is in line with the Organisation of Working Time Act. 
On termination, should you have already taken holidays in excess of your entitlement the excess holiday pay will be deducted from any final monies. 

On termination, should you have taken less holidays than your accrued entitlement, the holiday pay due to you will be included as part of your final pay. Notwithstanding this clause NOMBRE DE LA EMPRESA reserves the right to ask you to take accrued holidays during the notice period. 

Attendance 
You will be required to comply with NOMBRE DE LA EMPRESA time and attendance procedures as notified to you from time to time. It is a term of your contract that you will co-operate with NOMBRE DE LA EMPRESA procedures for monitoring your hours of work. 

Absence from work 
If you are unable to come to work for any reason, you must inform NOMBRE DE LA EMPRESA within 1 hour(s) of your normal start time on the first day of absence. In notifying NOMBRE DE LA EMPRESA, you should indicate the reason for your absence and its likely duration. 

Absence through sickness 
In the case of illness, a doctor's certificate must be produced in respect of an absence of 3 day(s) or more. In the event of persistent absences due to illness, we may require you to be examined by a doctor appointed on our behalf. In any event, we reserve the right to have you medically examined at any time during employment for the purposes of establishing your fitness to work and you agree that the company doctor may communicate with your doctor where it is deemed appropriate. 

Sick pay 
In the event of any absence on grounds of illness, you should avail of the appropriate State Welfare benefits. 

Retirement Age 
There is no specified retirement age for this employment. 

Termination of employment 
If you wish to terminate your employment with NOMBRE DE LA EMPRESA you are required to give notice of 1 month(s). Should The NOMBRE DE LA EMPRESA wish to terminate your employment, for reasons other than gross misconduct, you will be entitled to statutory notice as set out in the employee handbook or as agreed where it is greater. 

NOMBRE DE LA EMPRESA reserves the right to pay in lieu of notice. 

NOMBRE DE LA EMPRESA reserves the right to make deductions from final pay for any monies due to NOMBRE DE LA EMPRESA, any period of notice required under the contract not worked or in lieu of company property not returned. 

Business Activity 
Unless you have the written consent of your manager, you will be expected to refrain from engaging in any other business activity which could prejudice your ability to serve NOMBRE DE LA EMPRESA in your position as CARGO OFERTADO, nor will you engage in any business activity which may cause a conflict of interest with the business of NOMBRE DE LA EMPRESA. 

Data Protection 
NOMBRE DE LA EMPRESA will collect, retain and process personal data about you prior to, during and after the termination of employment, This information will be relevant to your working relationship with NOMBRE DE LA EMPRESA and will be used in a lawful manner for legitimate purposes. Exact information relating to your personal data processed by NOMBRE DE LA EMPRESA is set out in the Employee Privacy Policy. The information that we hold will be checked with you from time to time to ensure that it remains up to date. 

Deductions 
NOMBRE DE LA EMPRESA has the right to deduct from your pay, any sums which you may owe NOMBRE DE LA EMPRESA, including without limitation, any overpayments made to you by NOMBRE DE LA EMPRESA. 

Right to Search 
NOMBRE DE LA EMPRESA reserves the right to search employees, their property, and vehicle while on or departing from their place of work. 

NOMBRE DE LA EMPRESA will exercise this right in line with NOMBRE DE LA EMPRESA Right To Search Policy set out in the Employee Handbook. Any searches conducted will be conducted in a reasonable manner. 

A refusal to comply with NOMBRE DE LA EMPRESA Right to Search Policy may result in disciplinary action being taken. 

Change in Personal Circumstances 
You are required to advise NOMBRE DE LA EMPRESA of any change in circumstances or information supplied to NOMBRE DE LA EMPRESA by you. 

Study Support 
Financial assistance (exam fees and up to €750 school fees per module) 
Study leave (3 days per module plus day of exam) 

Conditions are as follows 
Costs of repeats and study courses not covered. 
Should the employee resign, cost of all study support paid by employer repayable as follows; 
Exams in previous 12 months - 100% repayable 
Exams in previous 12-24 months - 50%, repayable 
Exams over 24 months ago -0% repayable 

Conflict of Interest 
During the term of the Employee's active employment with NOMBRE DE LA EMPRESA, it is understood and agreed that any business opportunity relating to or similar to NOMBRE DE LA EMPRESA actual or reasonably anticipated business opportunities (with the exception of personal investments in less than 5% of the equity of a business, investments in established family businesses, real estate, or investments in stocks and bonds traded on public stock exchanges) coming to the attention of the Employee, is an opportunity belonging to the NOMBRE DE LA EMPRESA. Therefore, the Employee will advise NOMBRE DE LA EMPRESA of the opportunity and cannot pursue the opportunity, directly or indirectly, without the written consent of the NOMBRE DE LA EMPRESA. 

During the term of the Employee's active employment with NOMBRE DE LA EMPRESA, the Employee will not directly or indirectly, engage or participate in any other business activities that NOMBRE DE LA EMPRESA, in its reasonable discretion, determines to be in conflict with the best interests of the NOMBRE DE LA EMPRESA without the written consent of NOMBRE DE LA EMPRESA. 

Confidentiality Agreement 
The Employee acknowledges that, in any position the Employee may hold, in and as a result of the Employee's employment by NOMBRE DE LA EMPRESA, the Employee will, or may, be making use of, acquiring or adding to information which is confidential to NOMBRE DE LA EMPRESA(the "Confidential Information") and the Confidential Information is the exclusive property of the NOMBRE DE LA EMPRESA. 

The Confidential Information will include all data and information relating to the business and management of the Employer, including but not limited to, proprietary and trade secret technology and accounting records to which access is obtained by the Employee, including Work Product, Computer Software, Other Proprietary Data, Business Operations, Marketing and Development Operations, and Customer Information. 

The Confidential Information will also include any information that has been disclosed by a third party to NOMBRE DE LA EMPRESA and is governed by the Data Protection Act or by a non-disclosure agreement entered into between that third party and NOMBRE DE LA EMPRESA. 

The Confidential Information will not include information that: the industry of NOMBRE DE LA EMPRESA; is now or subsequently becomes generally available to the public through no wrongful act of the Employee; 
Was rightfully in the possession of the Employee prior to the disclosure to the Employee by NOMBRE DE LA EMPRESA; 
Is independently created by the Employee without direct or indirect use of the Confidential Information; or the Employee rightfully obtains from a third party who has the right to transfer or disclose it. 

The Confidential Information will also not include anything developed or produced by the Employee during the Employee's term of employment with NOMBRE DE LA EMPRESA, including but not limited to, any intellectual property, process, design, development, creation, research, invention, know-how, trade name, trade-mark or copyright that: 

Was developed without the use of equipment, supplies, facility or Confidential Information of NOMBRE DE LA EMPRESA; Was developed without the use of equipment, supplies, facility or Confidential Information of NOMBRE DE LA EMPRESA; 

DUTIES AND OBLIGATIONS CONCERNING CONFIDENTIAL INFORMATION 
The Employee agrees that a material term of the Employee's contract with NOMBRE DE LA EMPRESA is to keep all Confidential Information absolutely confidential and protect its release from the public. The Employee agrees not to divulge, reveal, report or use, for any purpose, any of the Confidential Information which the Employee has obtained or which was disclosed to the Employee by NOMBRE DE LA EMPRESA as a result of the Employee's employment by NOMBRE DE LA EMPRESA. The Employee agrees that if there is any question as to such disclosure then the Employee will seek out senior management of NOMBRE DE LA EMPRESA prior to making any disclosure of NOMBRE DE LA EMPRESA information that may be covered by this Agreement. 

The Employee agrees and acknowledges that the Confidential Information is of a proprietary and confidential nature and that any disclosure of the Confidential Information to a third party in breach of this Agreement cannot be reasonably or adequately compensated for in money damages, would cause irreparable injury NOMBRE DE LA EMPRESA, would gravely affect the effective and successful conduct of NOMBRE DE LA EMPRESA business and goodwill, and would be a material breach of this Agreement. 

The obligations to ensure and protect the confidentiality of the Confidential Information imposed on the Employee in this Agreement and any obligations to provide notice under this Agreement will survive the expiration or termination as the case may be, of this Agreement and will continue indefinitely from the date of such expiration or termination. 

The Employee may disclose any of the Confidential Information: 
To a third party where NOMBRE DE LA EMPRESA  has consented in writing, 
To the extent required by law or by the request or requirement of any judicial, legislative, administrative or other governmental bodies after providing reasonable prior notice to NOMBRE DE LA EMPRESA. 
If the Employee loses or makes unauthorised disclosure of any of the Confidential Information, the Employee will immediately notify NOMBRE DE LA EMPRESA and take all reasonable steps necessary to retrieve the lost or improperly disclosed Confidential Information. 

OWNERSHIP AND TITLE TO CONFIDENTIAL INFORMATION 
The Employee acknowledges and agrees that all rights, title and interest in any Confidential Information will remain the exclusive property of NOMBRE DE LA EMPRESA. Accordingly, the Employee specifically agrees and acknowledges that the Employee will have no interest in the Confidential Information, including, without limitation, no interest in know-how, copyright, trade-marks or trade names, notwithstanding the fact that the Employee may have created or contributed to the creation of the Confidential Information. 

The Employee waives any moral rights that the Employee may have with respect to the Confidential Information. 

The Employee agrees to immediately disclose to NOMBRE DE LA EMPRESA, all Confidential Information developed in whole or in part by the Employee during the Employee's term of employment with NOMBRE DE LA EMPRESA and to assign to NOMBRE DE LA EMPRESA any right, title or interest the Employee may have in the Confidential Information. 

The Employee agrees to execute any instruments and to do all other things reasonably requested by NOMBRE DE LA EMPRESA, both during and after the Employee's employment with NOMBRE DE LA EMPRESA, in order to vest more fully in NOMBRE DE LA EMPRESA all ownership rights in those items transferred by the Employee to NOMBRE DE LA EMPRESA. 

RETURN OF CONFIDENTIAL INFORMATION 
The Employee agrees that, upon request of NOMBRE DE LA EMPRESA or upon termination or expiration, as the case may be, of this employment, the Employee will turn over to NOMBRE DE LA EMPRESA all Confidential Information belonging to NOMBRE DE LA EMPRESA including but not limited to, all documents, plans, specifications, disks or other computer media, as well as any duplicates or backups made of that Confidential Information in whatever form or media, in the possession or control of the Employee that: 

May contain or be derived from ideas, concepts, creations, or trade secrets and other proprietary and Confidential Information as defined in this Agreement; or 
Is connected with or derived from the Employee's employment of the employee. 

Notification of changes 
NOMBRE DE LA EMPRESA reserves the right to make reasonable changes to your terms of employment, and organisation policies and procedures. Where appropriate, these will be notified to you by way of general notice to take effect immediately, 
Any significant changes will be notified to you, in writing, within one month of the change taking effect. This written notification will include the nature and date of the change. This written notification does not apply if the change is as a result of a change in legislation. 

Governing Law 
This Agreement shall be governed by and construed in accordance with the laws of Ireland and the parties hereto submit to the exclusive jurisdiction of the courts of the Republic of Ireland. 

Conclusion 
I have read and understood my Written Statement and agree to the terms and conditions of employment as outlined in this Statement. 



Signed by employee        ___________________________________Date ____/____/______

 
Signed by or on behalf
of the employer               ___________________________________Date ____/____/______

